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THE UNIVERSITY OF NEW SOUTH WALES 
FACULTY OF THE COLLEGE OF FINE ARTS 

 
Minutes of the meeting of the Occupational Health and Safety Committee 

 
Held  

11th May, 2006 at 1.30pm in the Elwyn Lynn Conference centre 
Present • Ms. S. Blackburn (Technical Services) 

• Ms. M. Chylinski (COFA OHS coordinator) 
• Mr. J. Brown (Technical Services) 
• Ms. A. Pegus (Ivan Dougherty Gallery), 
• Ms. V. Sawatt (Administration) 
• Ms. Lynne Roberts-Goodwin (School of Media Art and Chair) 
• Ms. Tamsin Hughes (Library) 
• Mr. M. Kempson (School of Art) 
• Ms J Mendelsshon (School of Art History and Theory) 
• Ms. Cindy Wilkinson (Faculty Manager) 
• Mr. D.Cooper 
• Mr. Harry Rosenthal (UNSW RMU manager) 
 

Absent CSU representative 
Mr. D. Millar (UNSW Facilities Department), 

Apologies Ms. Selena Griffith (School of Design) 
Ms. V. Sawatt (Administration) 
Ms. K. Thomas (School Art Education) 
Ms. M. Lavin (UNSW Risk Management Unit) 

Observers  
Agenda items Date issue 

was first 
raised 

 Item, Action required and by whom By when 

1. Apologies and 
welcome 
 
 
 

 The above gave their apologies for not being able 
to attend the meeting 

 

2. Minutes from 
last meeting 
 

 Previous minutes were agreed as a true and 
accurate record. 
 
 
 

 

3. Report on 
action items from 
last meeting 
 
 

3.1 
16/8/2005 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.1 Guidelines/Policy for after hour’s access 
workshops. 
-Sue Blackburn prepared a safety information 
sheet to inform students of what to do in an 
emergency after hours and what the hazards are 
working after hours. Sue to make some minor 
modifications to the form before printing. 
 
-Michael Kempson had discussed allowing 
printmaking post-grads and honours students into 
the printmaking workshops after hours with Kathy 
Richardson and Martina Lavin from the RMU. 
They advised Michael that if he is to allow access 
then the following arrangements should be in 
place. 
-Students need to be competent in the use of the 
equipment 
-A buddy system (No working alone) 
-Students need to have communication 
arrangements ie a mobile phone so they can call 
the emergency number and be able to be 

3.1 Next 
meeting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CofaStaff:melindachylinski:Documents:Policies, reports e.t.c:OHS committee:OHS minutes:OHSmin 11May06.doc 6/15/06 2 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3.2 
6/12/2005 
 
 
 
 
 
 
 
 
 
3.3 
2/3/2006 
 
 
 
 
 
3.4 
2/3/2006 

contacted if need be. 
 
-Melinda and Sue to ask RMU about allowing 
after hours access to the ceramics area 
 
-The committee discussed providing an internal 
phone in printmaking and other areas where 
students work after hours. So they are able to 
contact security in an emergency. 
 
-The committee approved the Working after 
hours/alone policy prepared by Melinda Chylinski  
 
-The some committee members again expressed 
concern about giving 24hr, 7 day a week access 
when security are not here 24hrs 7 days a week. 
They feel that if COFA is offering 24hr, 7 day a 
week access then there should be security at 
COFA 24hrs  7days a week. Or otherwise do we 
give access at all after security has left. 
 
-Cindy will have the number of people working 
after hours monitored by security 
 
Actions: - 
-Log books to be purchased 
-Sue to Modify information sheet 
- Cindy will have the number of people working after 
hours monitored by security 
-Melinda to ask RMU about ceramics after hours 
access 
-Look at installing internal phones in after hours 
access areas 
Responsibility: -Sue Blackburn, Melinda Chylinski, 
Denis Cooper and Cindy Willkinson 
 
 
3.2 Questionaries on class size problems or 
safety concerns.  
 
There was no response from any Academics on 
the issue of class sizes. It was noted that Lectures 
are able to swap rooms if they feel their class size 
is too large for the timetabled room. 
 
It was also discussed that overcrowding usually 
occurs in first year classes. 
 
3.3 Election of OHS committee secretary 
It was decided by the committee that Melinda 
Chylinski’s replacement should take over the role of 
minute taker.Harry will see if anyone at the RMU can 
take over from Melinda while she is on maternity 
leave. 
 
3.4 Cars parked outside on the street near carpark 
entrance block the vision of people driving out of the 
car park 
Cindy informed the committee that the faculty did 
know about the car spaces. She will ask council to 
send the rangers around to make sure people do not 
park illegally. 
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4. New Business 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

4.1 Report from RMU: - Harry informed the 
committee that he was there on behalf of the level 
1 committee. He also discussed communication 
arrangements between level 1 and level 2/3 
committees and that someone from the level 1 
committee will be attending level 2/3 committee 
meetings at least once or twice a year. 
 
Harry also discussed the first quarter statistics at 
COFA making a special mention about how 
training can help reduce the number of injuries to 
staff members.  
 
 
4.2 Report on Audit for School of Art Education 
 
The School of Art Education was audited on the 
WorkCover element of inspection, testing and 
monitoring on the 4/4/06. The audit was  
conducted by an external auditor. The School 
received a score of 3.6/5 and there were a few 
minor non-conformances and 1 major non 
conformance. Melinda will prepare the audit 
action plan and discuss with the Head of School 
 
Action: Prepare audit action plan 
Responsibility:- Melinda Chylinski 
 
 
4.3 New COFA website 
 
Melinda Chylinski showed the committee the 
layout and presentation for the COFA OHS web 
site. 
 
Web site should be completed by the end of May 
or early June. 
 
4.4 Update on last years incident in printmaking 
Melinda informed the committee that WorkCover 
had issued a prosecution notice to the University 
over the incident in printmaking and that the 
University had decided to plead guilty early in the 
matter, but are looking at defending some of the 
charges. 
 
Jim and MichaeL expressed their objections to the 
University pleading guilty in the matter. Harry 
informed the committee that WorkCover win 
97% of cases and that there are 2 lines of 
defence.  
 
Jim and Michael also expressed the College’s 
concern on the safe guarding of equipment. If all 
pieces of equipment on campus were to be 
guarded to the Australian standard 4024 and 
according to the law then it would make them 
unusable. So how does the College decide what 
is an acceptable level of risk? And even if COFA 
minimizes the risk it does not protect against 
prosecution if an accident or injury occurs. Jim 
feels the University should advise on this matter. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
4.2 Next 
meeting 
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4.5 Off campus activities procedure 
 
The committee agreed that the overseas travel 
section of the procedure needed to be modified, 
as they did not think it was necessary for all staff 
to complete a risk assessment for all travel 
overseas. But otherwise they were happy with the 
rest of the procedure. 
 
Action: Melinda to modify procedure 
Responsibility:- Melinda Chylinski 
 
4.6 Plant safety training 
 
Melinda discussed the importance for academics 
as well as technical officers to attend the plant 
safety training.The committee suggested that the 
training be run in either week 16 or 17. 
 
Action:- Arrange date for training 
Responsibility:- Melinda Chylinski 

 
 
 
4.5 Next 
meeting 
 
 
 
 
 
 
 
 
 
 
 

5. Standing items  5.1 Confirm COFA cafe owners are aware of 
their OHS responsibilities and the conditions of 
their lease 
 
Cindy had received a copy of the lease but it did 
not contain OHS requirements. 
 
It was suggested that the committee invite the 
owners to a committee meeting to make them 
aware of OHS concerns and responsibilities. 
 
Action:- Prepare list of issues that committee 
would like to discuss with café owners 
Responsibility:- All members 
 
5.2 Temperatures and thermal comfort at COFA 
 
The committee agreed that this issue should 
remain a standing item on the agenda. 
 
5.3 Faculty decisions and SM decisions that 
impact on OHS 
 
-The National Art School merger with COFA 
would have significant OHS implications and 
issues. 
 
-RIBG submissions. Purchasing of printers and 
other equipment. 

 

6.Review of 
incidents/hazards 
reported since 
last meeting  
 

 
 
 
 
 

6.1 Fall outside B block. Academic received 
strained thumb when then fell. 
 
-Where the academic fell is undercover, it is 
cleaned  daily by facilities and after inspection no 
trip hazards were found. 
-No further action required 
 
6.2 Student received hand injury (Bruising) while 
lifting boxes of books in Library. 
-Student had received training in safe lifting 
techniques 
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-No further action required 
 
6.3 Technical officer in ceramics suffered from a 
repetitive strain injury to their shoulder after 
repetitive lifting 
 
- There needs to be a better system of waste 
disposal for the technical staff in ceramics. 
Action:- Look into placing a skip in the small 
loading bay in the area. 
Responsibility:- Jim Brown 
 
6.5 Student suffered from a small burn to their 
thumb. Student received burn when they 
touched the hot glue from the glue gun. 
 
6.4 Student fainted in class 
-There was no obvious cause for the student 
fainting and they were advised to seek medical 
attention. 
-No further action required. 
 
6.5 Academic suffered from repetitive strain 
injury while working on their laptop computer at 
home 
-The academic’s workstation has been assessed 
and they have been provided with a different 
chair and desk. They have also been advised 
about the importance of taking regular rest 
breaks. 
Action:- Run some preventing overuse training 
sessions for staff. 
Responsibility:- Melinda Chylinski 

 
7.Business 
without notice 

 7.1 Electrical testing and tagging 
 
Jim informed the committee that electrical testing 
and tagging would be undertaken again for the 
year in June. 
 
7.2 No Whip phones in Library and IDG and 
Alarm in library not working 
Jim mentioned to the committee that the whip 
phones and the fire alarm in the Library do not 
work and that there is no whip phone in the IDG. 
The matter has been raised to facilities on a 
number of occasions and has been raised to the 
Emergency management unit at main campus. 
Action: - Discuss matter with facilities 
Responsibility:- Cindy Wilkinson 

 
 
 
 
 
 
 
7.2 Next 
meeting 

7. Next Meeting: - Meeting scheduled for the 5th of July at 1 pm  
 
They’re being no further business, the Meeting closed at 4 pm. 
 
Ms Melinda Chylinski 
OHS coordinator 
 
 


