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OHS017 
 

OHS Risk Assessment and Control 
Form 

 
  
  
  

  

 

Faculty/Division:  
COFA 
 

School/Unit: All units at COFA 

Document number 
RA_COFA_13 
 

Initial Issue date 
7/5/2008 

Current version 
1.0 

Current Version 
7/5/2008 

Next review date 
7/5/2010 

 

Risk Assessment title: Video and audio production 
 

For additional information refer to the OHS Risk Assessment and Control Procedure, the OHS Risk Rating Procedure and the Hierarchy of Risk Controls. 
 

Step 1: Identify the activity  
Faculty/School/Unit:  COFA 

 

Describe the activity:-   
 
 
 
 
 
 
 
 

 

Describe the location:   

 
Step 2: Identify who may be at risk by the activity  
 

Staff and students 
 

Steps 3 to 7: Identify the hazards, risks, and rate the risks  
 
1. An activity may be divided into tasks. For each task identify the hazards and associated risks. 
2. List existing risk controls and determine a risk rating using the UNSW Risk Rating Procedure. 
3. Additional risk controls may be required to achieve an acceptable level of risk. Re-rate the risk if additional risk controls used. 

Risk assessment completed by: Melinda Chylinski 
Staff/student number: s3001219 
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Risk rating with 
existing controls * 

(Step 5) 

Risk Rating with 
additional controls * 

(Step 7) Tasks 
Hazards 

(Step 3) 

Associated risks 

(Step 4) 
Existing risk controls 

C L R 

Additional risk 
controls required 

(Step 6) 
 

(Apply the hierarchy 
of risk controls) 

C L R 

Working with 
computers for long 
periods. 
 

-Repetitive muscle 
action 
- Glare 
 
 

-Overuse injury, eye 
strain, back and neck 
problems 
-Eye strain 
-Headaches 

-  

-Workstation 
adjustment 
-Training on 
preventing overuse 
injury 
-Rest breaks or vary 
tasks throughout the 
day 

-Workload 
monitoring 

2 D L     

Performing repetitive 
tasks for long periods 

-Repetitive muscle 
action 
 
 

Overuse injury Workstation 
adjustment 
-Training on 
preventing overuse 
injury 
-Rest breaks or vary 
tasks throughout the 
day 
-Workload 
monitoring 

2 D L     
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Using 230v AC 
equipment  

-Electrical  

 
-Electrocution 

All equipment that 
operates on AC 
power is visually 
checked for damage 
to power cords and 
connectors before 
use. 

-All items that 
operate on AC 
power are checked 
on the Portable 
Appliance Tester at 
the required intervals 
(eg. every 12 
monthsÉ)  

2 D L 
 

2 D L 

Using 230v AC 
film/video/photograp
hic lighting 
equipment 

-Electrical Shock 
-Heat 
-Exploding lamps 
-UV and infrared 
light 
 
 

- Electrocution 
-Burns 
-Physical injury form 
flying debris 
-Skin and eye 
damage from 
exposure to UV and 
infrared light 

 

-All users are 
required to complete 
a ÒLighting SafetyÓ 
test and achieve a 
score of 100% 
before lighting 
equipment can be 
used. The Resource 
Centre technical staff 
administers this test. 

-All lights are fitted 
with safety screens. 

2 D L 
 

2 D L 
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Using rigging lights -Electrical 
-Falling lights 
-Heat 
-Exploding lamps 
 
 
 

-Electrocution 
- Personal injury, 
burns from hot lights, 
puncture injuries 
from glass fragments 
etc. 

-Wearing of hard 
hats when rigging 
studio lights (only to 
be done by technical 
staff).  
• Use of safety 
chains to secure 
lights to rigging. 
• Safe usage of 
moving elevators, 
ladders etc. when 
installing lights. 
• Attaching hand 
tools to wrist of 
operator when 
working in an 
elevated position. 

• Ensuring power is 
off before plugging 
or unplugging a 
light. 

3 D M 
 

   

Using 16mm film 
editor 

Moving parts 
 
 

Personal injury, hair 
catching in moving 
parts 

Ensure all users tie 
back their long hair 
-Make sure no loose 
clothing or jewellery 
can be caught in 
moving parts 
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Video/Audio 
production or video 
shoots on campus 

-Electrical cords 
running across floors 
- Working under hot, 
bright lights for 
periods of time 
 
 

Physical injury from 
slips, trips or falls or 
electrocution 
-Heat exhaustion 

Make sure area is 
free of obstructions 
• Tape any electrical 
cords to ground with 
gaffer tape 
• DonÕt run electrical 
cables out of one 
room, along corridor 
and into another 
room. 
• Limit time spent 
under lights. Take 
regular breaks and 
keep hydrated. 

   
 

   

Video/Audio 
production or video 
shoots off campus 

-Unfamiliar buildings 
-Allergies to plants or 
animals 
-Bites from insects or 
animal 
-Electrical 
-Weather 
conditions (rain, 
wind, storms) 
-Encounter with 
violent person or 
persons 
 

Unaware of where 
emergency exits 
located 
-Injury due to lack of 
knowledge about 
hazards in area 
-Illness or disease 
from contact with 
biological hazards 
-Injury due to attack 
from another person 
 

-Make sure a risk 
assessment is 
performed before 
any field trip that 
involves significant 
risks or before 
working away from 
campus where there 
may be significant 
risks  
 

2 D L 
 

   

 
Step 8 Documentation and initial approval  
Completed by: Melinda Chylinski  (signature)   Authorised by: OHS committee   (signature)   Date: 7/5/2008 

 
Step 9: Implement the additional risk controls identified  
Indicate briefly what additional risk controls from Step 6 above were implemented, when and by whom. 

Risk control:           Date:   Implemented by: 
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Risk control:           Date:   Implemented by: 

Risk control:           Date:   Implemented by: 

Risk control:           Date:   Implemented by: 

Risk control:           Date:   Implemented by: 

 
Step 10: Monitor and review the risk controls  
 

It is important to monitor risk controls and review risk assessments regularly. Review is required when there is a change in the process, relevant legal changes, and where a cause for concern has arisen. 
Reviews could be scheduled on an annual basis. If the risk assessment has substantially changed a new risk assessment is warranted. 

Review date:     Reviewed by:     Authorised by: 

Review date:     Reviewed by:     Authorised by: 

Review date:     Reviewed by:     Authorised by: 

Review date:     Reviewed by:     Authorised by: 

Review date:     Reviewed by:     Authorised by: 

 
Documentation  
 

It is a requirement that legal and advisory documentation that supports this risk assessment be listed. Such documentation includes Acts, Regulations, Australian Standards and Codes of Practice, where 
applicable. 

NSW OHS Act 2000 

NSW OHS Regulation 2001 

 

  

 

 


